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Dynapac Job Market

= All Dynapac vacant positions to be posted on www.dynapac.com

— Internal candidates to be given priority.

— All local entiites are responsible for posting and uploading their ads via Dynadoc

= See instructions

= Senior positions and other applicable vacant white collar also to be posted on Linkedin.
— Local HR manager responsible for uploading. If no access Christina will be supportive.

— No Dynapac agreement exists. All entities pay locallaly for the ads they post and for the period they find
applicable.

— Joe Marino at Communication is responsible for Dynapac Group page on Linkedin.

= Dynapac —Job ad template
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http://www.dynapac.com/

Boiler plate and banner— Company presentation to be used in all ads

= Boiler plate:

Dynapac is a leading supplier of high tech soil and asphalt rollers, pavers and milling equipment, committed to strengthen customer
performance. Dynapac is represented worldwide via its own regional sales- and service offices, and cooperates with an extensive and
professional distribution network. Headquartered in Wardenburg, Germany, Dynapac has production facilities in Europe, South America,

and Asia. Dynapac is part of the FAYAT Group.

= Banner:

Your partner on the road ahead!
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Dynapac Job Ad - Template

= Template shared with all enties as a role model
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LinkedIn
Updated Dynapac Company page

= Actions:

— Review your own profile and update belonging to
Dynapac and Fayat Group.

— Use Dynapac back-ground picture (see sample)

Motifications @

— Upload all relevant white collar local ads on

lachinery « Wardenburg, . « 5,510 followers
moa 'E'_i 18 connections work here. See all 338 employees on Linkedin —# L- k d I
InKedain.

" Local HR responsible for upload and payment of ad.

About us Recent update See sl — Recommended 10-20 days

Dynapac i= a leading supplier of high tech soil and azphalt . .
rollers, pavers and milling equipment, committad to | Cost for Llnkedln appr. 10 Euro per day pUbIIShed
strengthen customer performance. Dynapac is reprezented

werldwide via its own regional sales- and service offices, and
cooperates with an extensive and professional distribution
network. Headguartered in Wardenburg, Germany, Dynapac
has production facilitias in Europe, South America, and Asia.

Dynapac is part of the FAYAT Group.

Your partner on the road ahead! dynapac.com

= If questions:
— Company page: Joe Marino

— General: Christina Wagstrom

— Other LinkedIN support center

Joe Marino - 1st
Communications Professional

Dynapac Compaction Equipment
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Dynapac — Job site
To be considered before publishing a vacancy on the career site

= Language and other
— If you also want to reach out to international candidates please write the ad in English

— Job advertisements shall always be written in such a way that interested candidates can see what competence is
required (knowledge, experience, personality)

— Avoid abbreviations and safeguard that the ad is non-discriminating

= Application period
— Agree application period with recruiting manager and try to keep it open between 2-3 weeks as applicants
anyhow as a tendency to apply last days.

— If you want to start interviewing and recruiting although application period is still open. Inform clearly about this
in the ad.

= Boiler plate — company presentation
— Always use our boiler-plate and company presentation.

= Fair treatment
— All candidates are to be treated fairly and given appropriate feedback to their applications. We believe in equal

opportunities
T



Dynapac career site

User guide
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DYNAPAC CAREER SITE

Job adverts are checked in at Dynadoc:
http://dynadoc.dynapac.com/

Job adverts are published externally on Dynapac Career Site:
www.dynapac.com/careers



http://dynadoc.dynapac.com/
http://www.dynapac.com/careers

CHECK IN A NEW JOB ADVERT IN DYNADOC
Login to Dynadoc: http://dynadoc.dynapac.com

e e E http://dynadoc.dynapac.com/

File Edit Wiew Favorites Tools Help

P~ X | O dynadoddynapa

DF\.’AC L.E Welcome to Content Server

FULL ACCESS

Log in to use the content server with vour full access privileges
‘i' Login

GUEST ACCESS

Use the navigation items below to access public content onky.

@ Home
ﬁ Librarys
Ir"

h% Search

Windows Security

iexplore.exe

The server dynadoc.dynapac.com Is asking for your user
name and password. The server reports that it is from Idc
Security /idc/idcplg.

Warning: Your user name and password will be sent using
basic authentication on a connection that isn't secure.

UserName| #

LI LA R LAl

Remember my credentials

Ok Cancel

[Home ] [ Librarys ] [ Search ]

pynadoc login:

Please note that the Dynadoc login is not the same
as your Windows login. An e-mail with login
information is sent out when the user account is set
up and activated.

| you miss the login username/password, please
send an e.mail to peter.eriksen@dynapac.com
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http://sftsseddoc02/idc
mailto:peter.eriksen@dynapac.com?subject=Dynadoc%20login%20for%20Job%20Market
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CHECKIN A NEW JOB ADVERT IN DYNADOC

Check in advert: I
e [=] http://dynadoc.dynapac.com/idc/idcplg?ldcService=GET_DOC_F O ~ & [=] Home Page for hrmgr NP Tr o8
File Edit View Fawvorites Tools Help
|
HAilas Co Full text and Meta data &=, | | | Quick Search |
I
Home  ~ Search ~ Mew Check In My Profile Help Add To Favorites Refresh
[+] My Dynadoc
Browse Content Content Check In Form for Job advert
[+ Search
[+ Content Management
=l Dyvnapac Job Market " . ]
External job Market Job Tite
i- Check In New Job Ad * Country e
E| Search Job ad {for update) * Functional Area "
* Publish Date |2017-09-18 1536 |
Fill in all
* Apply befi
— PPl betore | |E required fields
Date and Time * InternallExternal publishing External v
when advert will * Send application to (e-mail address) | |
be published
* HR-manager | || v|
* Recruiting manager | |
External — Published on
Dynapac.com _ _ [ | Metadata Only e Browse fire Job Advert file to be
i Primary File Browse. | uploaded (Word doc.)
Internal — Internal (available
in Dynadoc) Format | use default e
Internal can be set for draft _
and then be updated to Check In Reset Cluick Help
External I Press the Check In button to
M upload to the Dynapac Career Site

Y. © oyvaPAac
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CHECKIN A NEW JOB ADVERT IN DYNADOC

Check In confirmation:

G E http://dynadoc.dynapac.com/idc/idcplg?ldcService=GET_DOC_F D~ E Home Page for hrmgr g 207

File Edit View Faveortes Tools Help

Full text and Meta data &= Quick Search

Home ~Search  New CheckIn My Profile  Help Add To Favorites Refresh

My Dynadoc

Browse Content Check In Confirmation for 'Test Job Advert'
Search

Content M t Content ID: JOBG18573 [Content Info]

Title: Test Job Advert

[=] Dynapac Job Market
Checked in by: hrmgr

External job Market
Check In Mew Job Ad
Search Job Ad (for update)

You may check in a new document with similar attributes
Check In Similar

Y. © oyvaPAac
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CHECKIN A NEW JOB ADVERT IN DYNADOC

View published adverts on the Career site:

— O >
e E http://dynadoc.dynapac.com/idc/idcplg?ldcService=GET_DOC_PAGE&Action=G P~ E Home Page for sysadmin E Home Page for sysadmin ‘.'.".'.' <:?
File Edit View Favorites Tools Help
Full text and Meta data E| “ Quick Search |
Home ~Search ~MNewCheckIn MyProfile Help Add To Favorites Refresh
My Dynadoc
Browse Content Info Title Country Functional Area Date Anply befare Send Application
Search = .
'-,D Test Job advert Sweden Information Technology {IT/I5) 9/19/17 &: Q21717 12:00 AM firstname.lastname napac. Com

Content Management
Administration /
Parts and Drawings /
Supplier Portal Links /s
=l Dynapac Job Market

External Vacant positions

= Check In New Job Ad

search Job Ad (for update)

When your job ad has been checked-in it is fully visable on our

web career site.

Y. © oyvaPAac



CHECKIN A NEW JOB ADVERT IN DYNADOC

...or viewed from the Dynapac.com/careers site:

KNOWLEDGE CAREERS CONTACT
> DYnNvapAac

FAYAT GROUP

NEWS & MYDYNAPAC TOOLS @ GLOBAL / ENGLISH

HOME COMPACTION PAVING MILLING AFTERMARKET Q

VACANT POSITIONS

View current job opportunities

Vacant positions JOB SEARCH
How to join
Info Title Coun Functional Area Date Apply before Send Application
] ) @ Systemutvecklare Sweden Design & Development 9/28/17 12 10/27/17 12:00 A helen.hindreus@dynapac.com
Different types of jobs _ =
@ RESEARCH ENGINEER Sweden Marketing 10/11/17 2 11/10/17 12:00 A anton.steenari@dynapac.com
@ Provningsingeniir Sweden Design & Development 10/18/17 9 10/31/17 12:00 A hr.kariskrona@dynapac.com

.

DynNAaAaPpac

FAYAT GROUP
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https://dynapac.com/careers

UPDATE/CHANGE JOB ADVERT IN DYNADOC

Search for adverts to be updated:

e e E http://dynadoc.dynapac.com/idc/idcplg?ldcSery O ~ & E Home ... E Home Pag... @ Discrepan... T

File Edit View Favorites Tools Help

Full text and Meta data £=, | | | Quick Searct

Hommwe ~ Search ~ Mew Check In My Profile Help Add To Favorites Refre
My Dyvnadoc
Browse Conbent Search for Job advert guick help
Search [ ~ Search Forms ]
Content Management
Administration Search Reset Save
Parts and Drawings
TS K tal Li
& rFo L Full-Text Search
= Dymapac Job Market

E?l:terrlﬂl “Yacant p.u.\siﬁu.ns EﬂtE:r SEEIFCI"I tEFﬂ'IS '3

Check In New Job ad .

* Sweden

I Search Job Ad {for update) I
Metadata Search
1
Results Options
Results Per Page: |20 Sort By: | Helease Date “ || Descending
Search Reset Save

14

It is possible to search for any meta
data information:

- Job Title

- Country

- Functional Area

- Manager / Names

eftc...

Or search for free text within the
uploaded documents.

Y. © oyvaPAac



UPDATE/CHANGE JOB ADVERT IN DYNADOC

Search for adverts to be updated:

Home ~ Search  Mew CheckIn My Profile  Help Add To Favorites Refresh

My Dynadoc
& Browse Content Search Results Found 1 item
[+ search l w Change View Query Actions l
Content Management
Administration [ + Adtions l
PR SE T LTS Ol Description Content Information [ctions
Supplier Portal Links
Test Job advert [ JOB618731

El iynapac Job Market Author; sysadmin Revision: 1 =

External Vacant positions ] Release Date: 2017-09-19 8:39 Score: 0.7741 1

Check In New Job Ad idemetajhtml 21K

Search Job Ad (for update)

Content Information page:

Add To Favorites Refresh

Content Information Ful

| Content Actions | v E-mail |

Check Out
Job Tite: (Test Job advert Update
Swed Check In Similar
- | Sweden
countny: ; Subscribe
Functional Area: Information Technology (IT/5) Add to active Content Backet
HR-manager: Anton Steenari Creste Shorteut

Recruiting manager:
Publish Date:
Apply before:
Send Application to:

Checked Qut By:

Recruiting manager
2017-08-193:349
2017-08-21 0:00

firstname.lastname@dynapac.com

Status: Released
Formats: application/pdf

Links

Web Location: hitp//dynadoc. dynapac comiide’groups/public/documents/jobadvertjob618731 pdf

Matinra Filas ANAONET TONLMANAT TR nf

Content Actions:

- Check Out -When the advert file needs to be
changed/replaced

- Update -To only update meta data fields (No changed
file) Meta data fields can be edited without
uploading a new revision of the file.

- Check In similar -To upload a new job advert. Meta

data will be copied to the check In form for the new ad.

- Check Out -To upload a new/changed file
(- Subscribe/Add to active Content Basket - N/A)

15
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UPDATE/CHANGE JOB

ADVERT IN DYNADOC

Check Out and change a updated advert file:

Select the option Check Out on Content Information page:

k In My Profile  Help Add To Favorites Refresh

| ~ Content Actions | ~ E-mail ]
Check Qut L Check Out Confirmation
Update | Title: TestJob advert
Check In Similar " || ContentID: JOBG18731
cuhscribe b Checked Out By: sysadmin
Add to active Content Basket “| Itis strongly recommended that you save the file to a directory other than the browsers default
Create Shortcut directory. Use the right mouse button an the link below to choose a save option.
Native File Link: 10000313C0A004773.pdf
Click on the Check In button below when your edit is complete.
Check In
My Profile  Help Add To Favorites Re

Content Check In Form

* Job Tite

* Country

* Functional Area
* Publish Date

* Apply before

* Internal/External publishing

* HR-manager

* Recruiting manager

* Send application to (e-mail address)

|Test Job advert |

< /

| Sweden V|

| Information Technology (ITNS)

[2017-00-19 1114 |5

[2017-09-21 0:00 I

| External V|

|ﬂrstname.|astname@dvnapac.com |

|ant0n.steenari | | Anton Steenari v|

|Recruiting manager |

Check Out confirmation Page:

The original file (native file) can be downloaded, (save a
temporary local copy) and changed.

Press the “Check In” button on the Check Out
Confirmation to check in the new/changed file as a new
revision.

(The Check In option is also available On the Content
Action Menu when You have checked out an advert for
editing)

Content Check In form:

Browse for the new/changed file to be uploaded
as new revision.

Meta data fields can also be changed when
checking in a new revision

Press the “Check In” button to check in and
upload the new revision of the advert.

16

Original File 10000313C0A00477 3. pdf

[] metadata Only

Frimary File
i C\Users\SFTpee\Deskiopiinchecknin|  Browse...

CheckIn || Reset || Quick Help

O DyYynNnNapAac
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UPDATE/CHANGE JOB ADVERT IN DYNADOC
Update meta data fields (no changed file):

Select the option Update on Content Information page:

-r'_-.-.-'-'-
[~ Content Actions | ~ E-mal |
Check Out
|
| Update
Check In Simiar
Subscribe
Add ko active Content Basket
Create Shortout

Add To Favorites Re

Info Update Form for 'Test Job advert' [ Ful ]

* Job Tite |Test Job advert

* Country | Sweden W

* Functional Area | Information Technology (IT/S) V|
FPublish Date 2017-09-19 11:14

* Apply before 2017-09-21 0:00 Ja=

* InternaliExternal publishing | External v|

* Send application to (e-mail address) |ﬂr5tname.|astname@dynapac.cum |

* HR-manager |antnn.5teenari ||Anton Steenari V|

* Recruiting manager |F{ecruiting manager |

Submit Update || Reset || QuickHelp |

.

Info Update Form:

Meta data fields can be edited without
uploading any new revision of the file.

When finished editing: Press the
“Submit Update” button
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Your Partner
on the Road Ahead
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